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Use the Edit Properties Tool

Introduction

In this tutorial you will learn how to access and use the Blackboard Vista HTML Creator tool which offers
an easy, graphical interface for making text-based, formatting changes to your existing lesson content
files.

Use the Edit Properties Tool

Step 1: To begin, click on the Build tab after you have logged into your course.
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you want to edit. In this example, we will select Chapter 1.
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Step 2: Next, from the Course Home Page, click on the Folder name to access the content file
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Step 3: Click on the Action Link for the file you want to edit. The Action Link Item menu will

appear.
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Step 4: Next, click Edit Properties.
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Step 5: Click Enable HTML Creator, from the Edit File Page.

*Content:
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<!DOCTYPE html PUBLIC "-//W3C//DTD XHTML 1.0

~
Transitional//EN" "http: //www . w3, org/TR/xhtml1/DTD/xht —
mll-transitional.dtd"=
<html xmins="http: /fwww.w3.0rg/1999/xhtml">
<head>
<meta http-equiv="Content-Type" content="text/html;
charset=utf-8" /=
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Notice that the HTML Creator consists of a Microsoft Word-like set of editing/formatting tools for
formatting content; such as bolding, italizing, and underlining text, among other options.

a0 | & B M| o o |lnone L“[Default] _”Normal_“ B 7
s A|E=E=E=x < | BlxY|E-E-EE |70
ﬂ&l

‘\\\\\\\\\\\\\\\\\\\

NOverview :}}.‘;w»;s;-w(:W/‘

v=='===‘============== [ E X F B R EEPREFEFREERESPREEEEREEREREEEEEREERERESREERERRE R
NObjectives :}:The Urban Sociology class is designed to teach you sc
N SISt TEEEEEEEE S oyide you with a conceptual framework to better uri

»

WYSIWYG | Source View I) edit-on® Pro by RealObjects Insert

/N

Step 6: Click the Maximize/Restore-Down button to edit the text in a maximized window view.
A new, larger window will appear.
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Step 7: Make your desired changes as needed by typing directly into the new, maximized edit
window.
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rban life is now the norm for most people in Western society, and is quickly becoming so in the rest of the world. As
he center of most population growth, cities harbor the best and worst of human behavior. To understand the city is
l::to understand our self, our culture, the world, and our very existence,
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*Jpon completing this chapter, students will be able to:

% define urban sociology

* analyze why cities are important

¢ understand how cities form
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ERecDmmended: . 1 wilson, When Wark Disappears: The warld of the new urban poor. Knopf. 1996.
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Step 8: When finished editing your document, close the maximized window and return to the
Edit File Window.

Step 9: Click Save, when finished.

Conclusion
We hope this guide was helpful.

For more information about online course development, please visit the TLIiTC or contact us via email at
tlitc@bhcc.mass.edu.
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