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HEOA INFORMATION
Textbook Provision

The Higher
Education

Opportunity
Act (HEOA)

Textbook

Provision

(Effective July 1, 2010)

The Higher Education
Opportunity Act (HEOA)
Textbook Provision
(Effective July 1, 2010)

What does this mean to students?

A

Prior to or during registration, students will be
provided with accurate course material information
including the International Standard Book Number
(ISBN) and retail price when available for each course
listed in this course schedule booklet, or may
otherwise indicate “to be determined”.

Course material information is listed on the college
bookstore web page at http://bhcc.bncollege.com.
Students may click on the textbook tab at the top of
the page and follow the directions.

Why is this important to students?

[N

Students are given the convenience of buying their
books at the same time they register with the added
assurance that they are buying the right books for the
right course;

Students are made aware of the total cost of the course:

tuition, fees, textbook, and materials;

Students are provided information on whether or not a
book is required or recommended, giving students the
option to purchase.
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Registration for Summer 2012 Courses
Begins on April 17, 2012

Currently Enrolled Students May Register

on April 10, 2012

Registration Options

Continuous Walk-in registration

Beginning April 17, 2012:

Non-degree seeking students and new students may register at the
Admissions and Registration desk, located in the Main Lobby of

B-building on the Charlestown Campus, and at the Enrollment
Office on the Chelsea Campus on the following days and times:

+“* Mondays - Wednesdays: 8:30 a.m.-7:00 p.m.
+¢ Thursdays: 11:00 2.m.-7:00 p.m.
+¢ Fridays: 8:30 a.m.-4:00 p.m.

Online:

Currently enrolled students are required to register online using
their myBHCC account. Registration for currently enrolled students
begins April 10, 2012. To access online registration log in to our
BHCC website (www.bhce.mass.edu) and click on myBHCC. If you
have a problem logging in, please contact the student help line at
617-228-3441. If you have problems registering for class, please
contact the Registrar’s Office at 617-228-2403 or visit the Admissions
and Registration desk, 2nd floor, Main Lobby, main campus or
Enrollment Services on the Chelsea Campus. Paper registrations
will only be accepted at the Admissions and Registration desk for
students with special circumstances as referred by an advisor.

By fax:

Students registering by fax must complete the registration form
on the inside back cover of this publication and fax the form with
all required documents and full tuition payment (see payment
information on page 3) to 617-228-2082 by the deadline listed in the
Academic Calendar. Registrations received by the close of business
(7:00 p.m.) will be processed the same day. Registration received
after the close of business (7:00 p.m.) will be processed the next
business day. A confirmation will be mailed to you.

REGISTRATION

SUMMER 2012

Alternative Learning:
BHCConline & Distance Education Courses

WB & HYDridS ... page 6-7
BHCConline Registration INfo.........coceevervevernececcrneseescnnennns page 8
Center for Self-Directed LEArning .......cocvevverveeeeennenneseesenns page 9
Course Descriptions & Section Listings.......cccoeuuueee. Pages 10-29
Residency Eligibility FOrm ... pages 31-32
BHCC Fax-in Registration Form........cccooeoeuvervennes inside back cover

Community Education (Non-Credit Courses)

Students may register for Community Education courses throughout
the semester. Community Education courses are non-credit classes
taken to enhance computer skills, improve performance in the
workplace, sharpen artistic skills, or for personal enrichment.
Students who wish to register for a non-credit course may register in
person at the Admissions and Registration desk on the Charlestown
Campus, 2nd floor, Main Lobby or by contacting the Community
Education Office at 617-228-2462. Payment is required at the time
of registration. The cost of each course is listed beside the title of
the course. Contact the Community Education Office for further
information.

All students registering for
Summer 2012 Classes Must:

1. Show a valid government issue photo ID (if in person); and

2. Provide or have provided a completed Application for
Massachusetts In-State Tuition form (pages 31-32) and all
supporting documentation to receive the in-state tuition rate;
and

3. Provide proof of meeting course prerequisites:

A placement test or completion of appropriate BHCC
coursework; or provide a transcript from another accredited
institution verifying completion of appropriate coursework
with a passing grade.

4. Pay in full for courses at the time of registration by providing
a third party commitment letter or purchase order or have
Financial Aid authorization or make payment arrangements.

Summer 2012 Session Dates

SUIMMET .veiuviivieieeeiesteeieereeteeteereeaeesaeeseeseeesaesaeas June 4-July 12
Bridge Session .......cccovvvvieveuicinnieeiinnecceeenees June 4-July 26
Academic ESL Session.......c.ccecevenincniniennnnn June 4-August 2
Web Courses ...c.vvvueueirinieieeinieieiceirieieeenes June 4-August 23
Center for Self-Directed Learning (CSDL) ..... June 4-August 9
Session Il....c.cccoiiiicininiieiiniieccreeceees July 16-August 23
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SUMMER 2012

ACADEMIC CALENDAR

Summer 2012 Academic Calendar

Summer Session |, Bridge Session & Academic ESL Session

Last day to register by fax for Session |, Bridge, ESL Credit & Web courses .........ccccvuue.... May 31
Last day to register for Session |, Bridge, ESL Credit & Web courses .......cccooeveerverrrccrnnee. June 1
Session |, Bridge, ESL Credit & Web courses - Classes begin ........cccoocvveecnecceecceecceenes June 4

Session |, Bridge, ESL Credit & Web courses schedule adjustment (add/drop) deadline ....June 6
Registered students only - a student may not add a course that has already met.

Last day for Session | course Withdrawal ..........cccccueeeeeceeeecceececeeeeee et June 27
Last day to regiSter for CSDL COUSES ...t sesssssessessssssesssnens June 29
Independence Day - NO CIASSES ...ttt July 4
Last day for Bridge session course Withdrawal ...........cccceoveinienccnecscessessese e July 6
Last day for ESL Credit course Withdrawal ..........c.ceeeeveeeceeneceeeeeeeeeeeee et July 11
SesSioN | COUrSES - ClaSSES BNU ...ttt July 12
Bridge Session courses - ClassSes BN ...t sssees July 26
Last day for CSDL and Web course withdrawal ... August 1
ESL Credit Session courses - ClassSes BN ........ccccceeeeceeneeecteeeeee ettt enenans August 2

Summer Session |l

Last day to register for credit courses by fax for Session [l courses .......cccccovveeevererrecerernenee. July 12
Last day to register for Summer Session Il COUMSES ... eeeeeeees July 13
Session 11 courses - ClassSes DBGIN ...ttt July 16
Session |l schedule adjustment (add/drop) deadling ........cccceveveeeervercceceesese e July 18
Registered students only - a student may not add a course that has already met.
Last day for CSDL and Web course withdrawal ............ccccueveeuveerricrniciecsseeceeeeeeeeeeeee August 1
Last day for Session [l course Withdrawal.............cceereveneneneneneeeeeseseseseeeeesse s August 8
Session 11 courses - ClasSes BN ...ttt enseees August 23
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Tuition and Fees

All students (except those taking health courses), whether they study
during the day, evening, or both, will be charged the same amount
per credit. Registering for the summer sessions require payment at
the time of registration. Payment plans are not available for summer
sessions. Financial Aid is not available to students who are not
enrolled in a degree or certificate program during the 2011-2012
academic year. The cost of tuition and fees listed in this publication
are subject to change.

Massachusetts Residents (MA) $141/credit
Per credit: $24 Tuition/$112 College fees/$5 Technology fee.
1o qualify for MA rate, complete the in-state tuition form on pages 31-32.

Non-Massachusetts Residents &
International Students $347/credit
Per credit: $230 Tuition/$112 College fees/$5 Technology fee.

The New England Regional

Student Program $153/credit
Per credit: $36 Tuition/$112 College fees/$5 Technology fee.
Available to students from RI, CT, NH, ME, & VT that are approved

by the Registrar.

Health Courses
Additional $35/credit fee for all AHE, CLS, CTC, EMT, MAC,
MIG, MLT, MRC, NUR, RTH, SGT, SON, or VSN courses.

Other Charges

Returned Check Fee $30
Stop Payment/Reissue Check Fee $20
Liability Insurance Fee $15
BHCC OneCard Replacement Fee $15
Parking Permit Fee $30

Student Parking Permits are available for purchase, at any time,
without waiting in line. Go online to onlineservices.bhcc.mass.edu
Click on “Students”, and then click on “Purchase a Parking Permit”.
Complete the application and pay the required fee. Permits will be
mailed to the address entered on the application. Be sure to enter
your address correctly as we are not responsible for lost, stolen, or
missing permits.

Session I, Bridge, ESL Credit & Web courses - permits on sale
beginning June 8, Session II courses - permits on sale beginning July
20 at the Student Payment Office.

To obtain a permit the following items are required:

*A BHCC identification number

*A current BHCC registration

A current driver’s license

*Vehicle registration information

ePayment in the amount of $30 by American Express, Discover,
Master Card, VISA, and personal checks.

You may display your purchase receipt on your dashboard until
permit arrives.

Only one permit per student will be issued. Note: Students whose
accounts are in default will not be issued a permit. The cost for a
replacement permit is $50.

TUITION

& FEES

Payment

Payment is due at the time of registration. Failure to pay will result
in your unpaid courses being dropped at the close of business (7:00
p-m.) on the day of registration. BHCC accepts personal checks,
money orders, American Express, Discover, MasterCard or VISA.

You may pay:

* Online at http://onlineservices.bhcc.mass.edu (select Student
Menu and then select “Make a Payment”.

* By express drop box located outside the Student Payment
Office window, Room B219, for check and credit card
payments using the envelopes provided.

* By phone by dialing 1-866-519-0785. Processing phone
payments may take at least 48 hours to appear on your
account in web advisor, however your account will be noted
by the end of the business day (7:00 p.m.).

* Using financial aid funds. Students enrolled in certificate/
degree programs at the College during the 2011-2012
academic year who received financial aid, may be eligible for
financial aid funds for the summer. Interested students should
see the Financial Aid Office, Room B213 prior to registering
for summer courses.

Payment/Billing for students registering online:

For students registering on the web, a statement at the bottom of the
confirmation page indicates payment due at the time of registration.
Students must check Account Summary to view the amount due.
Students must pay in full at the time of registration or have made
prior arrangements with the Student Payment Office or unpaid
courses will be dropped. Please check your academic and financial
record before logging out to confirm that registration and payment
was recorded; click on Account Summary to view your financial

record and My Class Schedule.
Third Party Billing

Students may submit a third party commitment letter or purchase
order from an employer, etc. which allows the College to bill
that party directly with no restrictions. Documentation must be
presented at the time of registration. Web registrants will need to
present the third party information prior to registration to ensure
that your financial account is credited or you may be dropped for
non-payment.

Outstanding Financial Obligations

Students who have any outstanding financial obligations to the
College will not be permitted to register. Delinquent accounts must
be paid in full. Unpaid balances will be referred for state intercept
and to a collections agency. This means that your state income
taxes will be intercepted and you will not receive your state refund.
Furthermore, additional fees will be assessed and can be as much as

33% of the balance due.
Schedule Adjustments

You may adjust your schedule throughout the registration period.
The last date to adjust your schedule is listed in the academic
calendar. Students who adjust their schedule that includes adding
a course (including adding a waitlisted course) must make full
payment at the time of the adjustment. Financial Aid recipients
must notify the Financial Aid Office of any adjustments to their
original registration and all adjustments must be made by the end
of the schedule adjustment deadline. Failure to do so will result in
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REGISTRATION

INFORMATION

the dropping of all unpaid courses. If you accept a seat in a course
for which you are waitlisted you must make payment arrangements
for that course immediately.

Refunds

Students may drop (cancel) a credit course and receive a 100%
refund within the schedule adjustment period. There are no refunds
after the schedule adjustment period. Lack of attendance in a course
does not constitute a drop. Students who register for a course and
subsequently decide not to attend classes are responsible for officially
dropping the course prior to the end of the schedule adjustment
period by completing a schedule adjustment form at the Admissions
& Registration desk.

* Session I, Bridge, ESL Credit courses, & Web courses —
100% tuition and fees will be refunded through June 6.
No refunds after June 6.

e Session II courses — 100% tuition and fees will be refunded
through July 18. No refunds after July 18.

e For Center for Self-Directed Learning CSDL (LC) courses —
100% tuition and fees will be refunded if course is dropped
(cancelled) during the scheduled adjustment period for
Session I (June 6) or if registered after schedule adjustment,
within five (5) working days from the date of registration.

* For Community Education courses (non-credit) —
100% refund within two (2) working days prior to the start
of the class.

* No refunds are issued after the specified schedule adjustment
period.

Registration Information
Assessment and Placement Testing

All students, planning to take math or English courses or a course
with a math, English or reading prerequisite must complete the
Computerized Placement Test (CPTs) unless they have successfully
completed courses in these subjects at BHCC or another accredited
institution. Those who have taken math or English at another
institution must bring in or fax in a copy of their transcript. Testing
is available at both the Charlestown and Chelsea campuses. In
Charlestown: Monday-Wednesday 8:30 a.m.-7:00 p.m.; Thursdays
from 11:00 a.m.-7:00 p.m.; Fridays from 8:30 a.m.-4:00 p.m.; and
Saturdays 9:00 a.m.-1:00 p.m. except during June, July and holiday
weekends. No appointment necessary. Contact 617-228-2100 for
testing hours at the Chelsea Campus.

Auditing a Course
Students who wish to audit a course must obtain permission from
the Registrar or Assistant Registrar. Students planning to audit a
course must indicate their intention at the time of registration, must
have the required prerequisites for the course, and are required to
pay full tuition and fees.

Course Prerequisites

Some courses require students meet certain conditions prior
to registering, known as prerequisites. Prerequisites include the
following: completion of lower-level courses with a passing grade;
completion of computerized placement tests (CPT): or admission

-+ |

to a specific program of study. Students must bring proof of
course completion from other colleges or universities at the time of
registration.

Developmental Courses

Courses with numbers below 100 are considered developmental, not
college-level. Only college-level courses count toward an associate
degree or certificate.

Financial Aid Eligibility

Bunker Hill Community College awards millions of dollars in
federal, state and institutional financial aid each year to eligible
students. Many students, however, miss out because they do not
think they are eligible and do not complete the Free Application for
Federal Student Aid (FAFSA). To apply for financial aid, students
must complete the FAFSA available on the Federal Financial Aid
Website at www.fafsa.ed.gov. When completing the FAFSA online,
be sure to list Bunker Hill Community College in the “Schools
Information Section”. BHCC’s code is 011210. Financial Aid can
be used to pay for tuition, fees, books, transportation, and other
educational expenses. We strongly encourage you to complete
the FAFSA. Once BHCC has received your FAFSA, you will be
notified of any additional requirements. Please note that financial
aid requires enrollment in a degree or certificate program, therefore
applying for admissions is necessary. If you need help with your
financial aid application or college financial planning, our Financial
Aid Office has counselors who can assist you.

Financial Aid Policy for Adding Courses

If you intend to take “late start” courses in Summer Session I and/
or Session II (for example, independent arranged courses etc. and/or
CSDL (LC) courses), registration MUST be completed by the last
day of the add/drop period for the specific Summer Session in which
you intend to enroll.

For further information concerning financial aid eligibility, please
contact the Financial Aid Office at 617-228-2275 or drop by the
Financial Aid Office, Room B213.

Immunization Requirement

Massachusetts General Laws, Chapter 76, section 15C, requires
that all full-time (12 or more credits) and all students in health
programs (full and part-time) present evidence of immunity to
measles, mumps, rubella, diphtheria, tetanus, and three doses of
hepatitis B vaccine. Students in health career programs must also
present evidence of immunity to Varicella and Mantoux testing
for Tuberculosis. For measles, mumps, rubella, and Hepatitis B,
serologic proof of immunity will be acceptable.

Students who fail to present the required information within
30 days from the date of registration will not be allowed to
register for subsequent semesters or receive final grades until the
immunization form is received by the Registrar’s Office.

Residency Requirements

All students registering for credit courses at BHCC, who are
claiming entitlement to in-state tuition privileges, must complete
the Application for Massachusetts In-State Tuition Rates form
(pages 31-32) and supply supporting documentation at the time of
registration.




CHELSEA CAMPUS

COURSES

BHCC Chelsea Campus
Imagine the Possibilities

The Chelsea Campus is a state-of-the-art facility that
provides foundation and elective courses leading to
College degree and certificate programs. The campus
has a strong focus on laboratory science in Biology,
delivering multiple sections of Human Biology (BIO108)
and Anatomy and Physiology I and II (BIO203 and
204). All Allied Health certificate programs are based
at the Chelsea Campus. Central Processing, Surgical
Technology, and EMT (Emergency Medical Technician)
are examples of certificate programs that expand career
options in the current economy.

ENG-095 Writing Skills Il 3credits | BI0O-203 Anatomy/Physiology I/Lab 4 credits
Chelsea Campus F1 LEC TTH6:00p.m.-9:35 p.m. 203  TMahoney | D5 L/L  MW9:00am.-2:15p.m. B02 U Sharma
Session | ENG-111 College Writing | Jcredits | 06 HYB W3:00am-1:00pm. B04  D.Burke
. . F1 LEC T,TH6:00 p.m.-9:35 p.m. 204 TBA | F5 L/L  MWH5:00p.m.-10:15 p.m. B02 U Sharma
Basic English as a Second Language courses are . i
offered in a 9-week format. Classes begin June 11, ENG-112  College Writing Il 3credits | BI0-204  Anatomy/Physiology Il/Lab 4 credits
2012 and will end August 11, 2012 D1 LEC TTH8:30a.m.-12:05p.m. 204 TBA | D5 HYB M9:00a.m.-1:00 p.m. B04 D. Burke
9 ! : F1 LEC  MW6:00p.m.-9:35 p.m. 203 VTafawa | D6 L/L  TTH9:00am.-2:15p.m. B04 M Greenwald
o . . . 2P L MWS5:00p.m-10:15p.m. B04 D Burke
ACC-101 Principles of Accounting | 3credits | NUR-100 D’!lg Calcu!atlon 1 credit 6 UL TTH500 P 1015 P 804 MG Id
DI LEC TTH900am-12:35pm 207 g | A TR m AT, B [ AT RMAR D P reenwa
F1 LEC  T5:00p.m.-8:00 p.m. B0O7 TBA 4 A Frefd A
AHE-201 Advanced Clinical Skills 3credits EMT-103 - Emergency Medical Technician 7 credits
DI LEC MTH9:00am-1:00am B0  Dlatina | OIM-170 Procedures for i me THeD i 000 . 06 oA
D2 LEC MTH11:30am-1:30p.m. B0 D Latina the Medical Office 3 credits oAU A
D1 LEC MTHI.00am-11:00am. 206 82 | MAT-094 Fundamentals of Algebra 3 credits
AHE-204 Patient Care Technician 3 credits Class meets 05/21/12-06/24/12 F5 LEC MW 6:00 p.m.-8:45 p.m.g 204 TBA
D1 CLIN Daysandtimetobearranged CHEL TBA | D2 LEC M-TH11:30a.m.-1:30 p.m. 206 TBA '
D2 CLIN Daysand time tobearranged ~ CHEL TBA Class meets 05/21/12-06/24/12 IIZ\IBHP-ESCZ ms\;’éi}%l COde;!l% I 507 3chedlts
- q ; . PSY-101 Principles of Psychology 3 credits AV OEEP-MSE0 pM. amara
AHE-205 Practicum Medical Assistant 3 credits . o . .
DI CLIN Daysandtimetobearranged CHEL TeA | D! LEC MWS00am-1235pm. 204 TBA | SGT-107  Surgical Technology Ill 3 credits
. F1 LEC MW 6:00 p.m.-9:35 p.m. 209 TBA | D5 LEC M8:00a.m.-12:00 p.m. BO7  J Roman/J MacPherson
D2 CLIN Daysandtimetobearranged CHEL TBA £ A
; CLIN  T-F7:.00 a.m.-3:30 p.m. HOSP JRoman/J MacPherson
) PSY-213 Human Growth/Development 3 credits
AHE-206 Practicum Phlebotomy | D1 LEC TTH9:00am-1235pm. 209 TBA | SPN-101 Elementary Spanish | 3credits
Technician 3 credits L . .| F5  LEC MW 6:00 p.m-8:45 p.m. 208 TBA
DI CLIN Daysandtimetobearranged CHEL TBA g?ctgg ’\PArwg!gges Df1 ggglolouv - 3 crer%lBtZ
D2 CLIN Daysand time tobe arranged  CHEL TBA ATBIIAZELD I Session I
AHE-209 Allied Health Practicum Seminar 1 credit Bridge ACC-101 Principles of Accounting | 3 credits
D1 LEC W 1:45p.m.-2:45p.m. B08 E Schwab BI0-108 Human Biology 4 credits E1 LEC MWB8:30a.m.-12:05p.m. 203 TBA
D2 LEC TH1:45 p.m.-2:45 p.m. B08 E Schwab D5 L/L T,TH 9:00 a.m.—1:00 p.m. B02 TBA MAN-111 Principles of Management 3 credits
D3 LEC F1:45p.m.-2:45p.m. B08 L Wallace | F5 L/L  T,TH5:00 p.m.-9:00 p.m. B02 W Soper | E1 LEC T,TH9:00a.m.-12:35 p.m. 204 TBA
SECTION CODES & ABBREVIATIONS
SESSION | ACADEMIC ESL SESSION DAYS OF THE WEEK:
AT-Ab e Charlestown Day K1Kbooooooo Charlestown Day 'IM
D1-D3.oiiiiiiiii e Chelsea Day . W Wednesda
C1-Chrrrssssrsssssss Charlestown Evening 1116 Charlestown Bvening - Thursday
EB .o East Boston Health Center NT-NA o Chelsea Day B ettt Friday
LC... -« Center for Self-Directed Learning  py_pg, Charlestown Evening  TEACHING METHODS:
FI-FA oo Chelsea Evening Clinical
WB oottt Web Courses SESSION II Hybrid
LAB. . Lab Practicum
BRIDGE SESSION B1-Bb..oeeiiiiiiieieeieeeecteeeeen Charlestown Day LB e Lecture
BD1-BDb....oovvreriireieiiiereicenes Charlestown Day E1-E helsea D L/L s Lab Practicum and Lecture
D5-Db...cceiiiiiiiiiiiiiiiiiis Chelsea S Chelsea Day SLF. -Students determine their own schedule
BE1-BEb oo Charlestown Evening GT1-G3ieeeee e Chelsea Evening WEB .ot Web Based
F5-Fb..ooviiiiiiiiiiiiiiiiiiccics Chelsea Evening J1-J6iiiiiiiic Charlestown Evening .& ....................... Sustainability within Curriculum

Courses marked with a leaf symbol are part of BHCC's ongoing efforts to integrate sustainability within curriculum
throughout the institution. These courses emphasize environmentally responsible awareness and learning and
contribute significantly to students’ understanding and practice of sustainability.
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ALTERNATIVE LEARNING

BHCConline & Distance Education

BHCConline
your source for distance education

BHCConline has been a leader in developing innovative methods of
instructional delivery by offering the convenience and flexibility of
distance education courses and a greater course selection to facilitate
student success. The BHCConline curriculum is comprised of:

* web courses available entirely via the Internet (section WB)

* hybrid courses (section HB), that rely on both the
Internet and traditional classroom instruction

Studies indicate that successful distance education learners are
usually mature, self-motivated, independent learners with excellent
time management skills. Students who require flexible schedules
and do not require traditional lecture based classes are also excellent
candidates. Distance education courses involve the same (and at
times, greater) academic rigor as the traditional college class. Like
traditional classes, they are fully accredited and transferable to
other institutions. Because teaching and learning in an electronic
environment is relatively new, and chances are that this will be a new
experience for many students, willingness to consider an alternative
educational experience should be discussed with an academic
advisor, faculty member, or a member of the BHCConline staff.

Distance Education does not require that the student be in a
particular place at a particular time, or be physically located
where the instructor happens to be. These conditions present both
opportunities and challenges for students and instructors engaged
in the educational process. Students engaged in distance education
courses are required to establish and maintain weekly dialogue
with instructors through various methods such as email, telephone,
online discussion groups, chat rooms, videoconferencing and the US
Postal Service.

A number web courses require proctored exams on campus. You may
also arrange to have exams proctored at other colleges or approved
testing locations. Call 617-228-2466 for more information.

q q
Web course orientation:

Students new to online courses must participate in one or more
of the following orientation options to learn about using the
technology, expectations for completing courses and guidelines to
be a successful online student.

1. Participate in one of the “live” virtual computer based
orientations from your home or work on Friday, June 1
at noon and Monday, June 4 at 2:00 p.m. Go to
www.bhcc.mass.edu/virtualorientation to log on to the
orientation. A microphone is required to speak, although
questions can be asked through a chat feature.

2. Listen to a prerecorded orientation anytime by logging on to
Elluminate at www.bhcc.mass.edu/prerecordedorientation.

3. Complete the online student orientation available at
www.bhcc.mass.edu/BHCConline and click the
BHCConline Distance Education icon “Watch the Web
Orientation” to begin.

4. Continuous walk-in assistance offered in room E221.

For information about orientation and general information about
BHCConline, email kturner@bhcc.mass.edu, call 617-228-2466,
visit the BHCConline Office in room E221 on the Charlestown
Campus, or go to www.bhcc.mass.edu/BHCConline.

Web Courses (WB) BI0-115 Nutrition Science/Lab 4 credits | CIT-233  Advanced Microsoft Office 3 credits
BUS-101 Introduction to Business 3credits | CIT-234 Decision Support
ACC-101 Principles of Accounting | 3 credits . . . Using MS Excel 3 credits
BUS-106 International Business | 3 credits ) o
ACC-102 Principles of Accounting Il 3 credits L CIT-250  Collaboration, Communication
CIT-110  Computer Applications/ ) & Integration in
ACC-105 Accounting Information Systems 3 credits Concepts 3 credits MS Office Applications 3 credits
ACC-111  Investments 3credits | CIT-113  Information Technology CMT-111 HTML & Dreamweaver 3 credits
Problem Solving 3 credits
. . CRJ-101 Introduction to Criminal Justice 3 credits
ACC-112 Personal Finance 3credits | ciT.118 Principles of Internet &
. . . Information Securit 3credits | CRJ-102 Delinquency, Adjudication
ACC-201 Intermediate Accounting | 3 credits ¥ and c?lrrect‘i,on ! 3 credits
X i i CiT-128 Database Design with
ACC-202 Intermediate Accounting Il 3 credits MS Access 3credits | CRJ-103 Criminal Law 3 credits
ACC-210 Financial Management 3credits | CIT-133  Introduction to MS Office 3credits | CRJ-107 Introduction to Corrections 3 credits
ACC-211 Money and Banking 3credits | CIT-216  Visual Basic 3credits | CRJ-145 Cyber Crime in Today's Society 3 credits

¢ |




CRJ-201

CRJ-212
ECO0-201
EC0-202
ENG-095
ENG-111
ENG-112
ENG-203
ENV-105
ENV-106
FLM-101
FLM-102
FPS-125
FPS-221
FPS-223

FRE-101
FRE-102
GEO-101
GOV-101
GOV-103
HIS-101

HIS-102

HIS-111
HIS-112
HIS-151
HIS-152
INT-110
JPN-101
JPN-102
LIT-201
LIT-203
LIT-204

Management for
Criminal Justice

Community Corrections
Macroeconomics
Microeconomics

Wiriting Skills Il

College Writing |

College Writing Il

Creative Writing Workshop
Environmental Science I/Lab
Environmental Science Il/Lab
Film As Art

American Cinema

Hazardous Materials Chemistry
Strategy and Tactics

Building Construction
for Fire Protection

Elementary French |
Elementary French Il

World Regional Geography
Government/Politics in the US
State/Local Politics

History of Western
Civilization |

History of Western
Civilization Il

World Civilization |
World Civilization Il

US History |

US History Il

American Culture
Elementary Japanese |
Elementary Japanese Il
Introduction to Literature
Literature in America |

Literature in America Il

SESSION |
...................................... Charlestown Day

BD1-BD6..

3 credits
3 credits
3 credits
3 credits
3 credits
3 credits
3 credits
3 credits
4 credits
4 credits
3 credits
3 credits
3 credits

3 credits

3 credits
3 credits
3 credits
3 credits
3 credits

3 credits

3 credits

3 credits
3 credits
3 credits
3 credits
3 credits
3 credits
3 credits
3 credits
3 credits
3 credits

3 credits

LIT-207
LIT-211

LIT-219
MAN-105
MAN-107

MAN-111
MAN-112

MAN-213
MAT-094
MAT-181
MAT-197
MAT-231

MAT-281
MAT-282
MIG-111
MUS-118
MUS-119
MUS-129
NHP-180
NUR-100
0IM-100
PHL-101
PHL-103
PHL-111
PSY-101
PSY-203
PSY-209
PSY-213
PSY-219
PSY-223

INFORMATION PAGES

Information Pages

Literature and Society |

Masterpieces of
World Literature |

African Literature
Principles of Marketing

Introduction to
Entrepreneurship

Principles of Management

Organizational
Behavior/Design

Mutual Fund Industry
Fundamentals of Algebra
Statistics |

Precalculus

Calculus for
Management Science

Calculus |

Calculus Il

Imaging Technology |
Music Appreciation |
Music Appreciation Il
Rock/Roll History
Medical Terminology
Drug Calculation
Keyboarding Techniques
Introduction to Philosophy
Ethics

World Religions
Principles of Psychology
Psychology of Adjustment
Child Psychology

Human Growth/Development
Social Psychology

Personality

3 credits

3 credits
3 credits

3 credits

3 credits

3 credits

3 credits
3 credits
3 credits
3 credits

4 credits

4 credits
4 credits
4 credits
3 credits
3 credits
3 credits
3 credits
3 credits

1 credit

1 credit
3 credits
3 credits
3 credits
3 credits
3 credits
3 credits
3 credits
3 credits

3 credits

SECTION CODES & ABBREVIATIONS
ACADEMIC ESL SESSION

Chelsea Day

............................... Charlestown Evening
..................... East Boston Health Center

...Center for Self-Directed Learning

...................................... Chelsea Evening
............................................ Web Courses

BRIDGE SESSION
...................................... Charlestown Day

Chelsea

............................... Charlestown Evening
...................................... Chelsea Evening

SESSION II

B1-B6...

Charlestown Day
Charlestown Evening
Chelsea Day

Charlestown Evening

...Charlestown Day
Chelsea Day
Chelsea Evening

Charlestown Evening

PSY-224 Adolescent/Adult Development 3 credits
PSY-227 Abnormal Psychology 3 credits
RDG-095 Reading Skills 11 3 credits
S0C-101 Principles of Sociology 3 credits
S0C-109 Cultural Anthropology 3 credits
S0C-111 The Family 3 credits
S0C-205 Urban Sociology 3 credits
S0C-206 Juvenile Delinquency 3 credits
S0C-207 Criminology 3 credits
S0C-229 Sociology of Film 3 credits
SPN-101 Elementary Spanish | 3 credits
SPN-102 Elementary Spanish I 3 credits
VMA-105 Digital Imaging With Photoshop 3 credits
VMA-111 Intro to Mass Media 3 credits
VMA-112 ArtHistory | 3 credits
VMA-113 Art History I 3 credits
VMA-123 Water Color | 3 credits
VMA-161 Introduction to

Digital Photography 3 credits
Hybrids
(Web component required)
BI0-108 Human Biology 4 credits
BI0-115 Nutrition Science/Lab 4 credits
BI0-203 Anatomy/Physiology I/Lab 4 credits
BI0-204 Anatomy/Physiology Il/Lab 4 credits
ECE-111  Special Needs

Child Early Childhood 3 credits
0IM-101 Document Generation | 3 credits
PHY-202 General Physics Il/Lab 4 credits
DAYS OF THE WEEK:
M e Monday
T ....Tuesday
W.... ..Wednesday
TH.. ..Thursday
F o Friday
TEACHING METHODS:
CLIN.. Clinical
HYB oot Hybrid
LAB.... ab Practicum
LEC ettt Lecture
L/L e Lab Practicum and Lecture
SLF ...Students determine their own schedule

................................................ Web Based

.............. Sustainability within Curriculum

Courses marked with a leaf symbol are part of BHCC's ongoing efforts to integrate sustainability within curriculum
throughout the institution. These courses emphasize environmentally responsible awareness and learning and
contribute significantly to students’ understanding and practice of sustainability.
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ALTERNATIVE LEARNING

Information Pages

BHCConline Registration
and Course Information

Students Enrolling in
Web, Hybrid & Web Enhanced Courses:

To receive a username and password for your BHCConline
course, please go to the BHCConline website www.bhcc.
mass.edu/mycourseaccess where you will find directions for
creating your user name and password. Online courses will be
accessible to students on the first day of classes. To login, go to
www.bhcc.mass.edu/mycourselogin.

Students must begin their coursework during the first week
of classes. Students should email onlinehelp@bhcc.mass.edu
or attend an orientation session if they are having technical
difficulties logging on to their course.

Academic Requirements
& Expectations:

It is highly recommended that students complete RDG095 and
ENGO095 or place out of these courses through the college’s
incoming placement tests before enrolling in a distance learning
class. New students should complete one of the BHCConline
orientation formats.

Successful students are highly motivated, independent
learners with excellent time management skills. Distance
learning students are required to maintain a consistent pace
in submitting coursework and are expected to complete
their course in a semester’s time. Distance learning courses
are rigorous and students should expect to spend between
6-10 hours each week working on their course.

Distance Education Exam Requirement

A number of web courses require proctored exams on campus.
You may also arrange to have exams proctored at other colleges
or approved testing locations. Call 617-228-2466 for more
information.

Technical skills required to take
BHCConline courses:

e Students must possess basic computer skills such as
navigating the World Wide Web, sending and receiving
email, word-processing, attaching documents, and
toggling back-and-forth between applications and pages.

* Multimedia computer with at least a 600 MHz processor,
256 MB of RAM, or a comparable Macintosh is required.
Macintosh computers may not be used for CIT-110.

¢ A recent version of Microsoft Office is recommended. Note:
Attachments should be sent as Microsoft Word documents.

Access to the Internet with broadband connectivitiy is
required.

Browser requirements: Mozilla Firefox 1.0x is recommended.

* All students must use their BHCC email. Go to webmail.
bhcc.edu to access account website. Your user-id and password
for accessing email are the same as that for accessing Web
Advisor. For more information about Web Advisor, go to
www.bhcc.mass.edu and click mybhce. Click students and
follow directions for User ID and password.

* Access to a printer.

SECTION CODES & ABBREVIATIONS

SESSION |
............................................. Charlestown Day

..................................................... Chelsea Day
Charlestown Evening

EB oo East Boston Health Center ~ N1-N4........cooooiiiiininnnne
LC e Center for Self-Directed Learning

Chelsea Evening
........................................................ Web Courses

........................................ Charlestown Day
............................................................ Chelsea
.Charlestown Evening
.............................................. Chelsea Evening

ACADEMIC ESL SESSION

DAYS OF THE WEEK:

M e Mond
.......... Charlestown Day T. ....Tuc;r;dg
...Charlestown Evening W.... -Wednesday
THoeis Thursday
.................. Chelsea Day F ottt enenen FTIDAY

...Charlestown Evening TEACHING METHODS:

CLIN (e Clinical
HYB oo eeeen Hybrid
LAB...... . Lab Practicum
"""""" Charlestown Day LEC. JRTSOOOOORRRURRRRON I -Yes 017
.................. Chelsea D L/L. weeererenenenne. Lab Practicum and Lecture
clseaay SLF...... .Students determine their own schedule
... Chelsea Evening WEB ...ttt Web Based
...Charlestown Evening (.»Q ....................... Sustainability within Curriculum

DX

Courses marked with a leaf symbol are part of BHCC's ongoing efforts to integrate sustainability within curriculum
throughout the institution. These courses emphasize environmentally responsible awareness and learning and
contribute significantly to students’ understanding and practice of sustainability.




ALTERNATIVE LEARNING

Center for Self-Directed Learning

Center for
Self-Directed Learning

The Center for Self-Directed Learning (CSDL) is an
environment where students have the flexibility to make
their own schedules of study, work at an individualized
pace of instruction, and earn college credit for successful
completion of the course. The CSDL provides state-
of-the-art multi-media and technological resources for
independent on-site instruction under the supervision of
content area facilitators and trained professional tutors.

The range of instructional media-materials includes

computer-assisted instruction, CDs, as well as interactive
study groups. Regardless of the medium, students are
always active participants in the learning process and able
to direct the pace of their learning while receiving progress
evaluation on a continuous basis. Course facilitators and
tutors are available to the student for assistance at all times.
The CSDL is located in room E235 on the Charlestown

Campus.

If taking a course interests you, call 617-228-2225,
email: CSDL@bhcc.mass.edu, or visit room E235.
Summer Semester hours:

Monday-Thursday: 8:30 a.m.-9:00 p.m.

ACC-101 Principles of Accountingl 3 credits | HIS-102 History of Western MAT-197 Precalculus 4 credits
Civilization Il 3 credits
ACC-102 Principles of Accounting Il 3 credits . . i . MAT-231 Calculus for
LIT-203 Literature in America | 3 credits Management Science 4 credits
BI0-111 Food/Nutrition 3 credit . . . .
LIT-204 Literature in America Il 3 credits MAT-281 Calculus | e
CHM-151 Basic Chemistry/Non Lab 3 credits 3 :
_ | MAT-092 Prealgebra 3credits | \iAT.282 Calculus I 4 credits
CIT-101  Computer Essentials 3credits | MAT-094 Fundamentals of Algebra 3 credits . . .
o NHP-180 Medical Terminology 3 credits
CIT-110 Computer Applications/ MAT-100 Topics in Career Math 3 credits
Concepts 3 credits PSY-101 Principles of Psychology 3 credits
MAT-133 Introduction to .
CMT-111 HTML & Dreamweaver 3 credits the Metric System 1 credit | PSY-213 Human Growth/
. ) Development 3 credits
ECE-103 Child Growth/Development 3credits | MAT-181 Statistics | 3 credits
. . PSY-219 Social Psychology 3 credits
ENG-090 erting Skills 1 3 credits MAT-183 Statistics I/Lab 4 credits
3 ot . PSY-223 Personality 3 credits
ENG-095 Writing Skills Il 3 credits MAT-184 Statistics Il/Lab 4 credits
MAT-192 College Alaeb 3 credits | RDG-095 Reading Skills Il 3 credits
ENG-111 College Writing | 3 credits LB eredits
MAT-194 College Algebra for STEM 4 credits | SOC-101 Principles of Sociology 3 credits
HIS-101 History of Western
Civilization | 3 credits | MAT-196 College Trigonometry 3 credits | SOC-110 Physical Anthropology 3 credits

Free Tutoring Available

Having a problem in math? Stumped in science? Need help with your English paper?

Come to the Tutoring & Academic Support Center

Call the Charlestown Campus at 617-228-3467
or the Chelsea Campus at 617-228-3356 for more information

Charlestown Campus, Room E174

Hours:
Monday - Thursday: 8:30 a.m. - 8:00 p.m.

Friday - Sunday: 8:30 a.m. - 4:00 p.m.

Phone: 617-228-3467

Chelsea Campus, 2nd floor

Hours:
Monday - Thursday: 8:00 a.m. - 9:00 p.m.
Friday: 8:00 a.m. - 4:00 p.m.
Saturday: 9:00 a.m. - 3:00 p.m.

Phone: 617-228-3356

|



COURSE DESCRIPTIONS

& Section Listings

SECTION CODES & ABBREVIATIONS

ACADEMIC ESL SESSION

KT-K6.oviiiiiiiciciice Charlestown Day
L1-Lbuniiiiiiciiiciiccce, Charlestown Evening
NT-NA e Chelsea Day
P1-P6 e Charlestown Evening
SESSION 11

B1-B6..oviiiiiiiciiiiicicice Charlestown Day
ET-E3 et Chelsea Day
G1-G3.iiiiiiiie Chelsea Evening
J1-J6eiiiiiiiiiici Charlestown Evening

DAYS OF THE WEEK:
Monday
Tuesday
W ettt Wednesday
TH e Thursday

Friday

Clinical

Hybrid
LAB. .ttt Lab Practicum
LEC ettt Lecture
L/L e Lab Practicum and Lecture

SLF ..Students determine their own schedule
WEB ..ottt Web Based
bq ....................... Sustainability within Curriculum

SESSION |

AT-Ab . Charlestown Day
DT1-D3 ettt Chelsea Day
CT1-Ch i Charlestown Evening
EB .ot East Boston Health Center
LC e Center for Self-Directed Learning
FI-F4 e Chelsea Evening
WB..oiieeetee e Web Courses
BRIDGE SESSION

BD1-BD6 ......ooerierenieienienieeennenne Charlestown Day
D5-Db..eiiiiieieienieieeeeeeeee et Chelsea
BE1-BE6 .. ..Charlestown Evening
F5-Fb..oviiiiiiiiiiiiiiiciiicicce Chelsea Evening

L]

Accounting

Session |
ACC-101 Principles of Accounting | 3 credits

After a brief consideration of the meaning and purpose of
accounting, this course explores the basic statements of an
accounting system: the balance sheet, the income statement
and the statement of owner’s equity. Students will examine
the accounting cycle with an emphasis on the methods of
accumulating and summarizing data generated by business
transactions. Students will apply their manual accounting
skills to an automated accounting system using general
ledger software. Areas of concentration will include adjusting
entries, closing process, inventory analysis, merchandising,
transactions, cash control procedures, receivables, and

payables.

A1 LEC MW 9:00a.m.-12:35p.m. D120 TBA
€1 LEC MW5:30p.m.-9:05p.m. D120 TBA
D1 LEC TTH9:00a.m.-12:35p.m. 207 TBA
Class meets at the Chelsea Campus
LC  SLF 1 hour per credit attendance is required
Arrange hours in the CSDL E235 CSDL Staff
Class meets 06/04/12-08/09/12
WB WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12
WB1 WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12
ACC-102 Principles of Accounting Il 3 credits

This course will expand upon the basic concepts and theories
that students learned in the Principles of Accounting I
course. Students will be expected to apply their knowledge in
a managerial decision-making mode. Areas studied include,
but not limited to, the following: examine long-term assets
and liabilities; financial statement analysis; transactions
unique to the corporate business structure; bonds payable;
planning and controlling using master budgets and cost
behavior recognition utilizing cost-volume analysis as well
as gaining exposure to accounting for manufacturers.
Prerequisite: Principles of Accounting I (ACC101).

A1 LEC MW 93:00a.m.-12:35 p.m. B127 TBA
€1 LEC MW5:30p.m.-9:05p.m. B131 TBA
LC  SLF 1 hour per credit attendance is required
Arrange hours in the CSDL E235 CSDL Staff
Class meets 06/04/12-08/09/12
WB WEB Forusername and password, go to
www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12
ACC-105 Accounting Information Systems 3 credits

This course introduces students to Accounting Information
Systems. The course focuses upon integrated systems, set up,
and applications. The modules covered include, among other
topics: general ledger, report writing, invoicing, purchasing,
inventory control, accounts receivable, accounts payable,
cash receipts, cash disbursements, payroll, and spreadsheet

10—

application. Prerequisites: Principles of Accounting I
(ACC101), Writing Skills IT (ENG095)or placement and
Academic Reading III (ESL098) or Reading Skills II
(RDG095).

WB WEB For username and password, go to

www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12

ACC-111  Investments 3 credits
Students will be introduced to the dynamic world of investing
by evaluating strategies endorsed by many of the pioneers
within the investment industry. A major objective of the
course will be to analyze techniques to successfully manage
risk and achieve high returns. An in-depth examination
of key economic reports will enable students to prepare a
balanced portfolio of investments. Students will be exposed
to the following investment vehicles; cash equivalents,
bonds, mutual funds, stocks, real estate, and leveraging with
options and futures. Prerequsite: Principles of Accounting
II (ACC102)

WB WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12

ACC-112 Personal Finance 3 credits
An overview of personal financial planning, this course covers
the following topics: the intelligent use of consumer credit,
budgets, banking, the time value of money, investments,
insurance, retirement, and other long-term planning and
their tax ramifications. It is intended for students at all levels
and for all programs of study.

WB WEB For username and password, go to

www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12

ACC-201 Intermediate Accounting | 3 credits
This course covers, in detail, financial accounting, and
generally accepted accounting principles. After a review of
the accounting cycle, issues in revenue recognition and the
time value of money are discussed. The four main financial
statements are studied. Specific accounting issues pertaining
to various current assets are covered. Prerequisite: Principles
of Accounting IT (ACC102).

WB WEB For username and password, go to

www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12

ACC-202 Intermediate Accounting Il 3 credits
A continuation of Intermediate Accounting I (ACC201), this
course discusses accounting problems for long-term assets,
current, and long-term liabilities. Issues in investment leases,
employee compensation, and taxes are covered. Accounting
for shareholder equity and earnings per share are covered.
The preparation of the Statement of Cash flow is studied.
Prerequisite: Intermediate Accounting I (ACC201).

Courses marked with a leaf symbol are part of BHCC's ongoing efforts to integrate sustainability within curriculum
throughout the institution. These courses emphasize environmentally responsible awareness and learning and
contribute significantly to students’ understanding and practice of sustainability.

WB WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12

ACC-210 Financial Management 3 credits
This course uses the tools of financial analysis such as ratios,
budgets, forecasting techniques, present value concepts, and
cash flow. The course also explores short, intermediate, and
long-term sources and uses of cash. Prerequisite: Principles of
Accounting I (ACC102).

WB WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12

ACC-211 Money and Banking 3 credits
This course covers an economic analysis of financial
institutions and markets in the world economy. It covers
institutional and economic factors in the determination
of the money supply. The course includes the commercial
banking system and the money and capital markets. Current
policy issues are debated. Prerequisites: Macroeconomics
(ECO201) and Microeconomics (ECO202).

WB WEB For username and password, go to

www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12

Session Il
ACC-101 Principles of Accounting | 3 credits

After a brief consideration of the meaning and purpose of
accounting, this course explores the basic statements of an
accounting system: the balance sheet, the income statement
and the statement of owner’s equity. Students will examine
the accounting cycle with an emphasis on the methods of
accumulating and summarizing data generated by business
transactions. Students will apply their manual accounting
skills to an automated accounting system using general
ledger software. Areas of concentration will include adjusting
entries, closing process, inventory analysis, merchandising,
transactions, cash control procedures, receivables, and
payables.

E1 LEC MWB8:30a.m.-12:05p.m. 203 TBA
Class meets at the Chelsea Campus
ACC-102 Principles of Accounting Il 3 credits

This course will expand upon the basic concepts and theories
that students learned in the Principles of Accounting I
course. Students will be expected to apply their knowledge in
a managerial decision-making mode. Areas studied include,
but not limited to, the following: the examination of long-
term assets and liabilities; financial statement analysis;
transactions unique to the corporate business structure;
bonds payable; planning and controlling using master
budgets and cost behavior recognition utilizing cost-volume
analysis as well as gaining exposure to accounting for
manufacturers. Prerequisite: Principles of Accounting I
(ACC101).

J1 LEC MW 5:30 p.m.-9:05 p.m. B112 TBA




Allied Health

Session |
AHE-201 Advanced Clinical Skills 3 credits

This course covers advanced theory and skills for the patient
care technician and medical assistant. Students are cross-
trained in EKG and Phlebotomy. Prerequisite: Patient Care
Skills (AHE111) or Medical Assisting Skills (AHE112).

D1 LEC M-TH9:00a.m.-11:00a.m. B08 D Latina
Class meets at the Chelsea Campus

D2 LEC M-TH11:30a.m.-1:30 p.m. B08 D Latina
Class meets at the Chelsea Campus

AHE-204 Patient Care Technician 3 credits

This course consists of a clinical practicum at local health
care facilities. Students keep a daily journal and complete
a work portfolio. Additional expenses may include supplies,
equipment, and/or uniforms. Prerequisite: Patient Care
Skills (AHE111). Co-requisite: Advanced Clinical Skills
(AHE201).

D1 CLIN Daysand time tobe arranged  CHEL TBA
Class meets at the Chelsea Campus

D2  CLIN Daysand time tobe arranged ~ CHEL TBA
Class meets at the Chelsea Campus

AHE-205 Practicum Medical Assistant 3 credits

This course consists of a clinical practicum at local health
care facilities. Students keep a daily journal and complete
a work portfolio. Additional expenses may include supplies,
equipment, and/or uniforms. Prerequisite: Medical Assisting
Skills (AHE112). Co-requisite: Advanced Clinical Skills
(AHE201).

D1 CLIN Daysandtime to be arranged  CHEL TBA
Class meets at the Chelsea Campus

D2 CLIN Daysandtime to be arranged  CHEL TBA
Class meets at the Chelsea Campus

AHE-206 Practicum Phlebotomy
Technician 3 credits

This course consists of a clinical practicum at local health
care facilities. Students keep a daily journal and complete
a work portfolio. Additional expenses may include supplies,
equipment, and/or uniforms. Prerequisites: Principles of
Clinical Practice (AHE110) and Phlebotomy/Laboratory
Theory (AHEL15).

D1 CLIN Daysand time to be arranged  CHEL TBA
Class meets at the Chelsea Campus
D2 CLIN Daysandtime to be arranged CHEL TBA

Class meets at the Chelsea Campus
AHE-209 Allied Health Practicum Seminar 1 credit

This seminar is an inter-disciplinary course that provides a
broad overview of the medical workplace. Taken concurrently
with an Allied Health Practicum, it includes discussions of
the internship experience, employment opportunities as
well as job search skills. Co-requisite: Practicum Patient
Care Assistant (AHE204) or Practicum Medical Assistant
(AHE205) or Practicum Phlebotomy Technician (AHE206)
or Practicum Laboratory Assistant (AHE207).

D1 LEC W1:45p.m.-2:45p.m. B08 E Schwab
Class meets at the Chelsea Campus

D2 LEC TH1:45p.m.-2:45p.m. B08 E Schwab
Class meets at the Chelsea Campus

D3 LEC F1:45p.m.-2:45p.m. B08 L Wallace
Class meets at the Chelsea Campus

L]

Business

Session |

BUS-101 Introduction to Business 3 credits

This course is a survey of the purpose, role, and responsibility
of business in a capitalistic society, including an introduction
to the major areas of business such as: Finance, Management,
Economics, Accounting, and Marketing. This course
provides a basic founfation for the student who will
specialize in some aspect of business in college, and it also
provides the opportunity for non-business majors to learn
about the business in which they will someday be both
producers and consumers. This course will also enable
students to explore career options in business, define a career
path, and make connections between classroom learning

COURSE DESCRIPTIONS

& Section Listings

and the larger business community. This course will fulfill
the Learning Community Seminar requirement for first
time, full time students, to assist the student in making a
successful transition from our unique urban community into
an academic environment. The course will aid students in
learning insights, skills, and attitudes necessary to develop
academic success strategies for personal and career goals
achievement. Prerequisites: Grade of C or better in Academic
Reading I (ESL098) and Academic Writing I1I (ESL099) or
Reading Skills IT (RDG095) and Writing Skills (ENG090)

or exemption by placement testing.

A1 SEM MW 93:00a.m.-12:35 p.m. D215 TBA
C1  SEM W6:00p.m.-9:35 p.m. B113 TBA
WB WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12
WB1 WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12
BUS-106 International Business | 3 credits

This course is an introduction to the environments,
institutions, systems and operations involved in international
business. Students will learn how different economic,
legal, political and cultural forces influence the conduct of
international trade and investment and how international
competitive strategies, firm operations and organizational
structures contribute to business success or failure in the
global marketplace. The impact of international trade and
investment on economies, businesses and consumers will
also be examined. Prerequisite: Macroeconomics (ECO201)
or Microeconomics (EC0O202).

WB WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12

Session Il

BUS-101 Introduction to Business 3 credits
This course is a survey of the purpose, role, and responsibility
of business in a capitalistic society, including an introduction
to the major areas of business such as: Finance, Management,
Economics, Accounting, and Marketing. This course
provides a basic foundation for the student who will
specialize in some aspect of business in college, and it also
provides the opportunity for non-business majors to learn
about the business in which they will someday be both
producers and consumers. This course will also enable
students to explore career options in business, define a career
path, and make connections between classroom learning
and the larger business community. This course will fulfill
the Learning Community Seminar requirement for first
time, full time students, to assist the student in making a
successful transition from our unique urban community into
an academic environment. The course will aid students in
learning insights, skills, and attitudes necessary to develop
academic success strategies for personal and career goals
achievement. Prerequisites: Grade of C or better in Academic
Reading I (ESL098) and Academic Writing I1T (ESL099) or
Reading Skills IT (RDG095) and Writing Skills (ENG090)

or exemption by placement testing.
BT SEM MW 8:30a.m.-12:05 p.m.

BUS-201 Business Law | 3 credits
In this introductory study of the law and its application to
the individual, students learn to evaluate and analyze legal
problems and systems. The course emphasizes business
situations. Topics include procedural law, contracts, torts,
consumer law, and related areas. Prerequisites: Writing Skills
II (ENGO095) or placement and Academic Reading Skills
III (ESL098) or Reading Skills IT (RDG095) or placement.

D217 TBA

J1 LEC TTH5:30p.m.-9:05p.m. B109 TBA
Computers

Session |

CIT-101  Computer Essentials 3 credits

This introductory course is intended for students with little
to no computer experience. Students in developmental
mathematics, reading and English as well as English as a
Second Language (ESL) should consider this for their first
computer course. This course starts with an introduction

to the Windows environment and covers operating system
topics appropriate for beginners, keyboarding, document
processing and productivity skills necessary to function in
today’s electronic office environment. The course teaches
students other skills necessary to use a personal computer as
a tool for academic success. Utilizing the college’s computer
laboratories students get extensive “hands-on” personal
computer experience in MS WORD as well as E-Mail,
INTERNET, and World Wide Web (WWW) access and
use. Students emerge from this course with an understanding
of essential computer concepts and terminology, use and
application of the INTERNET, keyboarding proficiency,
and a high degree of competence with personal computer
hardware and software. All Learner Outcomes and
Competencies in this course are based on accepted, published
ICT Industry Standards. For additional information and/or
a course syllabus contact CITDepartment@bhcc.mass.edu.

Al LEC MW8:00a.m.-11:35a.m. D121A L Bergmann
C1 LEC MW5:00p.m.-8:35p.m. D117 TBA
LC  SLF 1 hour per credit attendance is required
Arrange hours in the CSDL E235 CSDL Staff
Class meets 06/04/12-08/09/12
CIT-110  Computer Applications/
Concepts 3 credits

This survey course covers the use and application of modern
computer systems. This course includes detailed coverage of
fundamental computer concepts, terminology, applications,
and theory. Students will get extensive “hands-on” personal
computer experience and gain a good working knowledge
of MS WINDOWS™ and MS OFFICE™. Upon completion
of this course, students will have a grasp of important
computer concepts and terminology, an understanding
of INTERNET use and applications, a high degree of
competence with personal computer hardware and software,
as well as an understanding of the effects of information
technology on the individual, organizations, and society.
All Learner Outcomes and Competencies in this course
are based on accepted, published ICT Industry Standards.
Students with prior learning experience may “test-out” of
this course by contacting pla@bhcc.mass.edu. Prerequisite:
Reading Skills IT (RDG095) or Academic Reading IIT
(ESL098) or exemption from reading requirement by
placement testing or enrollment in an integrated course.
For additional information and/or a course syllabus contact
CITDepartment@bhcc.mass.edu.

Al LEC MW8:00a.m.-11:35a.m. D101 M Puopolo
A2 LEC TTH8:00a.m-11:35a.m. D116 TBA
C1 LEC MW6:00p.m.-9:35p.m. D115 TBA
C2 LEC TTH5:00p.m.-8:35p.m. D117 TBA
LC  SLF 1 hour per credit attendance is required
Arrange hours in the CSDL E235 CSDL Staff
Class meets 06/04/12-08/09/12
WB WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess. D Puopolo
Class meets 06/04/12-08/23/12
WB1 WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12
CIT-113  Information Technology
Problem Solving ® 3 credits

This course will give students hands-on experience in a
wide range of modern information technology. Several IT
concepts will be introduced that will provide a basis for
further study in Information Technology. Students will
work on a number of projects that will give perspectives
on areas of IT including but not limited to: visual and/or
robotic programming, social networking tools, web design
and networking. Issues of security, privacy and ethics will
also be examined. Students will leave the course with an
understanding of the components of modern IT systems and
the scope of knowledge needed to become an IT professional.
Students are expected to have access to computer with
internet access outside of class as there is a major web
component to the course. For additional information and/or
a course syllabus contact CITDepartment@bhcc.mass.edu..
WB WEB For username and password, go to

www.bhcc.mass.edu/mycourseaccess. J L'Heueurx
Class meets 06/04/12-08/23/12

.}
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CIT-118  Principles of Internet &

Information Security 3 credits
This is a course in Internet and Information Security
which introduces students to all major areas related to
securing both personal and organizational information in the
“Internet Age.” Beginning with an introduction to physical
and electronic security issues, students proceed to explore
the legal, ethical and professional issues in information
and Internet security. Topics covered include, but are not
limited to, identity theft, phishing and other email scams,
personal and corporate firewalls, spyware and virus scanning
software, chat rooms, Internet crimes against children, cyber
predators, digital computer forensics, wired and wireless
home & organization networks, cyber terrorism, and cyber
vandalism. Students gain practical experience in Internet
security considerations through a capstone Security Project.
Students completing the course also attain the i-SAFE.
Org certification. Prerequisite: Computer Applications &
Concepts (CIT110) or IT Problem Solving (CIT113) or
Introduction to Computer Science & OOP (CIT120),
equivalent experience or permission of the department chair.
For additional information and/or a course syllabus contact

CITDepartment@bhcc.mass.edu.
WB WEB For username and password, go to

www.bhcc.mass.edu/mycourseaccess. D Puopolo
Class meets 06/04/12-08/23/12

CIT-120  Intro to Computer Science
and Object 4 credits

This is a first course in Object Oriented Programming
(OOP) theory, logic and design. Taught in the College’s
hands-on computer classrooms, this course emphasizes
the program design and development process including
concepts of variables and flow control, objects, classes,
methods, and polymorphism. Students will use an Object
Oriented Programming language as they design code,
debug and implement several programs covering the topics
presented. Students taking this course are expected to have
solid knowledge of basic computer terminology, internet
navigation and email, operating system and file management
skills. Strong analytical skills are recommended for students
enrolling in this course. Please note that this course is a
four credit course with six contact hours and analogous
homework. This course fulfills the Learning Community
Seminar requirement for students in AA Computer Science,
AS Computer Science, and AS Computer Engineering areas
of study. Other departments may allow this course to be
used as a LC seminar for their students. Students in majors
other than the ones listed above should obtain their advisor’s
or the leading faculty member’s approval before registering
in the course. Prerequisites: Fundamentals of Algebra
(MAT094), Writing Skills IT (ENG095), and Reading Skills
I (RDG095) or placements. For additional information
and/or a course syllabus contact CITDepartment@bhcc.
mass.edu.

Al LEC MW 12:00 p.m.-3:35 p.m. D121A TBA
Class meets 06/04/12-07/25/12

CiT-128 Database Design
with MS Access 3 credits

This is a comprehensive course in the use and application
of computers in database applications based on the most
current version of MICROSOFT ACCESS. The course
covers all aspects of database design including entity
relationship modeling, tables, reports, queries, forms and
other database objects. All key MS ACCESS functionality
including Internet applications, integration with the Web
and other software programs are covered. Students gain
some experience using Structured Query Language (SQL)
and Visual BASIC for Applications (VBA) in the final
component of the course. Microsoft Corporation has
approved this course material as courseware for the Microsoft
Business Certification (MBC) Program and students may
choose to take the MBC ACCESS Certification Examination
upon completion of this course. Prerequisite: Applications
& Concepts (CIT110) or IT Problem Solving (CIT113)
or Introduction to Computer Science & OOP (CIT120),
equivalent experience or permission of the department chair.
For additional information and/or a course syllabus contact
CITDepartment@bhcc.mass.edu.

WB WEB For username and password, go to

www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12

D Puopolo

|

CIT-133  Introduction to MS Office &} 3 credits
(Formerly ITB133) This introductory course covers the use
and application of integrated PC applications software based
on the most current version of Microsoft Office. The course
initially covers the MS Windows skills necessary to complete
the course. Using the hands-on college computer laboratory,
the course covers the following applications in detail: Word
Processing, Spreadsheet, Database, Presentation Graphics,
and Desktop Information Management. The course
emphasizes Internet applications relating to MS Office. It
also covers integration among the MS Office Applications.
Microsoft Corporation approved the course material as
courseware for the Microsoft Office User Specialist (MOUS)
Program Core Level. Upon completion of the course,
students have an in-depth knowledge of basic MS Office
applications and concepts and may choose to take the MOUS
Core Certification Examinations. Please visit www.mous.net
for more details on MOUS certification.

WB WEB For username and password, go to

www.bhcc.mass.edu/mycourseaccess. D Puopolo
Class meets 06/04/12-08/23/12
CIT-162  Introduction to Networking 3 credits

This course introduces students to fundamental networking
concepts and technologies. The material in this course
encompasses a broad range of technologies that facilitate
how people work, live, play, and learn by communicating
with voice, video, and other data. First, you will examine
human versus network communication and see the parallels
between them. Next, you will be introduced to the two
major models used to plan and implement networks: OSI
and TCP/IP. You will gain an understanding of the “layered”
approach to networks and examine the OSI and TCP/IP
layers in detail to understand their functions and services.
You will become familiar with the various network devices,
network addressing schemes and, finally, the types of media
used to carry data across the network. In this course,
you will gain experience using networking utilities and
tools, such as Packet Tracer and Wireshark®, to explore
networking protocols and concepts. These tools will help
you to develop an understanding of how data flows in a
network. A special “model Internet” is also used to provide a
test environment where a range of network services and data
can be observed and analyzed. Prerequisite: Applications &
Concepts (CIT110) or IT Problem Solving (CIT113). For
additional information and/or a course syllabus contact

CITDepartment@bhcc.mass.edu.

Al LEC MTTHF7:.00am.-12:15p.m. D103 B John
Class meets June 4-June 15

€1 LEC MW5:00p.m.-8:35p.m. D103 DAkerley-Procopio

CiT-182 PC Hardware & Software 3 credits

This course provides an excellent, interactive exposure
to personal computers, hardware, and operating systems.
Students completing this course will be able to describe
the internal components of a personal computer, assemble
a system, install an operating system, and troubleshoot
using system tools and diagnostic software. They will
also be able to connect computers to the Internet, share
resources in a networked environment and develop
greater skills and confidence in working with desktop
and laptop computers. Students participate in hands-on
activities and lab-based learning to become familiar with
various hardware and software components and discover
best practices in maintenance and safety. Topics covered
include: laptops and portable devices, wireless connectivity,
security, safety and environmental issues. Standalone virtual
learning tools supplement classroom instruction and provide
opportunities for interactive “hands-on” learning. For
additional information and/or a course syllabus contact
CITDepartment@bhcc.mass.edu.

Al LEC MW8:00a.m.-11:35a.m.
CIT-216  Visual Basic 3 credits

This course covers an introduction to computer programming
using Visual Basic. The course provides students with
“hands-on” exposure to object-oriented programming
techniques and emphasizes programming logic, using the
event-driven components of Visual Basic. Using laboratory
case assignments, students plan, design, and create their
own Windows applications. They learn how to create a user
interface, set control properties, design the logic structures of
the project and write the associated Visual Basic code. Topics

D116 D Puopolo

covered include variables and mathematical operations,
decision and looping structures, procedures and functions
and single level arrays. Prerequisite: Applications & Concepts
(CIT110) or IT Problem Solving (CIT113) or Introduction
to Computer Science & OOP (CIT120) or equivalent
experience or permission of the department chair. For
additional information and/or a course syllabus contact
CITDepartment@bhcc.mass.edu.

WB WEB For username and password, go to

www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12

CIT-233  Advanced Microsoft Office Y 3 credits
This advanced course covers the use and application of
integrated PC applications software based on the most
current version of Microsoft Office. It covers the following
applications in detail: Advanced Word Processing,
Spreadsheet, Database, Presentation Graphics and
Desktop Information Management applications. The
course emphasizes Internet applications, including on-line
collaboration using MS Office. It also stresses integration
of the MS Office applications. Microsoft Corporation has
approved this course material as courseware for the Microsoft
Business Certification (MBC) Program and students may
choose to take the MBC Certi%cation Examination(s)
upon completion of this course. Prerequisite: Introduction
to MS Office (CIT133) or Applications & Concepts
(CIT110) or IT Problem Solving (CIT113), or equivalent
experience or permission of the department chair. For
additional information and/or a course syllabus contact
CITDepartment@bhcc.mass.edu.

WB WEB For username and password, go to

P Velluto

www.bhcc.mass.edu/mycourseaccess. M Puopolo
Class meets 06/04/12-08/23/12

CiT-234 Decision Support
Using MS Excel & 3 credits

This comprehensive course covers the use and application of
Decision Support using spreadsheet software based on the
most current version of Microsoft Excel. The applications
include basic spreadsheet operations, charting, web queries,
multiple sheet workbooks, macros, advanced functions,
and data base features. The course emphasizes applications
involving financial decision-making, financial planning and
“what-if” analysis as they relate to various business and
organizational models. Internet applications of MS Excel
and integration of the other MS Office programs are
also covered. Microsoft Corporation has approved this
course material as courseware for the Microsoft Business
Certification (MBC) Program and students may choose to
take the MBC EXCEL Certification Examination upon
completion of this course. Prerequisite: Applications &
Concepts (CIT110) or IT Problem Solving (CIT113) or
Introduction to Computer Science & OOP (CIT120),
equivalent experience or permission of the department chair.
For additional information and/or a course syllabus contact
CITDepartment@bhcc.mass.edu.

WB WEB For username and password, go to

www.bhcc.mass.edu/mycourseaccess. M Puopolo
Class meets 06/04/12-08/23/12
CiT-237  C++ Programming 4 credits

In this course, students who already have been exposed
to programming and Object Oriented thinking, develop
the ability to correctly analyze a variety of problems and
generate appropriate algorithmic solutions using the
C++ Programming Language. The course emphasizes
the principles of top-down structured design and Object
Oriented thinking. Topics include but are not limited
to branching and looping mechanisms; arrays, functions
and function overloading, arguments by reference and by
value as well as optional arguments; recursion; pointers,
creating libraries and namespaces, structures and classes,
constructors and other methods, overloading operators;
file 1/0; inheritance and polymorphism. Strong analytical
skills are recommended for students enrolling in this
course. Prerequisite: College Algebra-STEM (MAT194)
and Introduction to Computer Science & OOP (CIT120)
or equivalent experience with permission of the department
chair. For addition information and/or a course syllabus
contact CITDepartment@bhcc.mass.edu. All prerequisites
must be completed with a C or better.

C1  LEC TTH5:30p.m.-9:00 p.m. D116

Class meets 06/04/12-08/23/12

TBA




CiT-239  JAVA Programming 4 credits
In this course, students who already have been exposed
to programming and Object Oriented thinking, develop
the ability to correctly analyze a variety of problems and
generate appropriate algorithmic solutions using the
Java Programming Language. The course emphasizes
the principles of top-down structured design and Object
Oriented thinking. Topics include but are not limited
to branching and looping mechanisms; arrays, functions
and function overloading, arguments by reference and by
value as well as optional arguments; recursion; creating
packages, structures and classes, constructors and other
methods, file 1/O; inheritance and polymorphism. Strong
analytical skills are recommended for students enrolling in
this course, plus familiarity and experience working with the
Internet and basic HTML tags. The course covers creating
both Java Applications and Java Applets including event
handling, animation, and audio. Prerequisite: Grade of C
or better in Writing Skills II (ENG095), College Algebra-
STEM (MAT194) and Introduction to Computer Science &
OOP (CIT120) or equivalent experience with permission of
department chair. For additional information and/or a course
syllabus contact CITDepartment@bhcc.mass.edu.

€1 LEC MW5:30p.m.-9:00 p.m. D116 TBA
Class meets 06/04/12-08/23/12

CIT-250 Collaboration, Communication
& Integration in MS Office
Applications R 3 credits

This is a course in modern office technology which introduces
students to all major areas of personal and organizational
collaboration, communication and integration of MS
OFFICE applications. Building on s students’ basic
knowledge of the most current version of the core MS
OFFICE applications, the course proceeds to cover in detail,
the integration among OFFICE applications including Object
Linking & Embedding (OLE), On-Line Meeting, document
sharing, and the other collaboration features of MS OFFICE.
Using WORD as the “core” application, students gain
practical experience in moving and linking data among all
applications: WORD, EXCEL, ACCESS, POWERPOINT
and OUTLOOK. Advantages and limitations of Voice
over IP (VoIP) and video conferencing, along with the
importance of security and other considerations involved in
implementing these technologies are also covered. Students
also gain experience in web enabling and publishing as well
as knowledge of the principles, best practices, procedures and
techniques used in implementing all of these applications in
offices large and small. Microsoft Corporation has approved
this course material as courseware for the Microsoft Business
Certification (MBC) Program and students may choose
to take the MBC Certification Examination(s) upon
completion of this course. Prerequisite: Applications &
Concepts (CIT110) or IT Problem Solving (CIT113) or
equivalent course or experience or permission of department
chair. For additional information and/or a course syllabus
contact CITDepartment@bhcc.mass.edu.

WB WEB For username and password, go to

www.bhcc.mass.edu/mycourseaccess. M Puopolo
Class meets 06/04/12-08/23/12
CIT-264 Networking Security 3 credits

‘The goal of this course is to provide you with a fundamental
understanding of network security principles and
implementation. You will learn about the technologies
used and principles involved in creating a secure computer
networking environment. You will learn about the
authentication, the types of attacks and malicious codes
that may be used against your network, the threats and
countermeasures for e-mail, Web applications, remote access,
and file and print services. A variety of security topologies
are discussed as well as technologies and concepts used
for providing secure communications channels, secure
internetworking devices, and network medium. Further,
you will learn about intrusion detection systems, firewalls,
and physical networking security concepts. In addition,
security policies, disaster recovery, and computer forensics
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are covered. Aside from learning the technologies involved in
security, you will get to understand the daily tasks involved
with managing and troubleshooting those technologies. You
will have a variety of hands-on and case project assignments
that reinforce the concepts you read in each chapter.
Prerequisite: Introduction to Networking (CIT162).

Al LEC MW 3:00 p.m.-6:35 p.m. D101 L Carey
EPU-251 Electric Power Utility
Technology Internship 3 credits

This course will cover a variety of topics that consist
of practical work experience in the NSTAR workforce
environment involving working on line trucks and learning
and performingall of the tasks of an overhead line worker. The
course will also cover the instruction and practical exercise of
soft skills in today’s work environment. Soft skills are those
skills used everyday in the workplace to assist in making
assigned tasks easier to accomplish through teamwork and
collaboration in a multi-cultural environment. Soft skills
are increasingly being incorporated in job descriptions
throughout the workforce as companies and institutions seek
to employ students that have had successfully incorporated
soft skills as part of their curriculum. Prerequisites: College
Writing I (ENG111), Fundamentals of Single Phase and
Polyphase Metering (EPU151), Underground & Substation
Operations (EPU153), and Group Dynamics (PSY107).

Al LEC M-TH7:30a.m.-12:30 p.m. TBA
Class meets 05/24/12-06/01/12

TBA

CIT-299C Computer Technology Internship 3 credits
This course enhances the academic experience for students.
All internships take place at pre-approved sites. The course
allows students enrolled in computer technology courses to
apply what they have learned in the “real world” environment.
Students must attend a weekly on-campus seminar. Students
must comply with the Internship requirements, as stated
in the “Internship Handbook,” before registering for
the course. In all cases, students need permission of the
department chairperson to register for this course: E.Mail
CITDepartment@Bhcc.Mass.Edu

A1 LEC Daysand times to be arranged TBA  DAkerley-Procopio
Class meets 06/04/12-08/23/12

CIT-299N Networking Internship 3 credits
This course provides students with hands-on experience in
networking. The course is divided into three sections, one
that teaches the concepts for building and maintaining a
networking career, another introduces guest lecturers from
industry and finally either an internship, job shadowing,
or team walk through approach to learning. This course
provides a solid foundation to understanding the types of
jobs available to students with network administration skills,
what it is like to work in the networking field, and students
will acquire a perspective of Employer’s expectations.
Students will become more successful with the interview
process since they will have had real world experience and/
or understanding of what will be expected of them when
they begin their networking career. Prerequisite: Permission
of department chairperson: E.Mail CITDepartment@Bhcc.
Mass.Edu

A1 LEC Daysand times to be arranged TBA  DAkerley-Procopio

Class meets 06/04/12-08/23/12

Bridge Session
CIT-110  Applications/Concepts 3 credits

This survey course covers the use and application of modern
computer systems. This course includes detailed coverage of
fundamental computer concepts, terminology, applications,
and theory. Students will get extensive “hands-on” personal
computer experience and gain a good working knowledge
of MS WINDOWS™ and MS OFFICE™. Upon completion
of this course, students will have a grasp of important
computer concepts and terminology, an understanding
of INTERNET use and applications, a high degree of
competence with personal computer hardware and software,
as well as an understanding of the effects of information
technology on the individual, organizations, and society.
All Learner Outcomes and Competencies in this course
are based on accepted, published ICT Industry Standards.

Students with prior learning experience may “test-out” of

this course by contacting pla@bhcc.mass.edu. Prerequisite:
Reading Skills II (RDG095) or Academic Reading IIT
(ESL098) or exemption from reading requirement by
placement testing or enrollment in an integrated course.
For additional information and/or a course syllabus contact
CITDepartment@bhcc.mass.edu.

BEl LEC MW 500 p.m.-7:45p.m. D119 TBA
BE2 LEC TTH5:00p.m.-7:45p.m. D119 TBA
CIT-167  Routers and Routing Basics 3 credits

The primary focus of this course is on routing and routing
protocols. The goal is to develop an understanding of how
a router learns about remote networks and determines
the best path to those networks. This course includes
both static routing and dynamic routing protocols. By
examining multiple routing protocols, you will gain a
better understanding of each of the individual routing
protocols and a better perspective of routing in general.
Learning the configuration of routing protocols is fairly
simple. Developing an understanding of the routing concepts
themselves is more difficult, yet is critical for implementing,
verifying, and troubleshooting routing operations. ~ Each
static routing and dynamic routing protocol chapter uses a
single topology throughout that chapter. You will be using
that topology to configure, verify, and troubleshoot the
routing operations discussed in the chapter. The labs and
Packet Tracer activities used in this course are designed to
help you develop an understanding of how to configure
routing operations while reinforcing the concepts learned
in each chapter. Prerequisite: Introduction to Networking
(CIT162). For additional information and/or a course
syllabus contact CITDepartment@bhcc.mass.edu.

BE1T LEC T, TH5:30 p.m.-8:15 p.m. D103 TBA

CIT-245 Database Administration 3 credits
This course is designed to introduce students to the
fundamentals of Relational Database Administration, using
the most current versions of the Oracle RDBMS engine.
Students will learn the basics of database maintenance
including installing and configuring the database, controlling
the data dictionary, managing the database tables including
constraints, indexes and user roles. Students gain extensive
real-world experience utilizing the DBA tools associated with
Oracle. This course will present the material covered in the
Database Fundamentals I Oracle Certification Exam #1Z0-
031. Students will also be provided with the personal edition
of the Oracle software. Prerequisite: SQL Programming
(CIT236), equivalent experience or permission of the
department chair. For additional information and/or a course
syllabus contact CITDeptment@bhcc.mass.edu.

BE1T LEC MW 5:30 p.m.-8:15p.m. D121B TBA
Session |l
CIT-110  Applications/Concepts 3 credits

This survey course covers the use and application of modern
computer systems. This course includes detailed coverage of
fundamental computer concepts, terminology, applications,
and theory. Students will get extensive “hands-on” personal
computer experience and gain a good working knowledge
of MS WINDOWS™ and MS OFFICE™. Upon completion
of this course, students will have a grasp of important
computer concepts and terminology, an understanding
of INTERNET use and applications, a high degree of
competence with personal computer hardware and software,
as well as an understanding of the effects of information
technology on the individual, organizations, and society.
All Learner Outcomes and Competencies in this course
are based on accepted, published ICT Industry Standards.
Students with prior learning experience may “test-out” of
this course by contacting pla@bhcc.mass.edu. Prerequisite:
Reading Skills I (RDG095) or Academic Reading III
(ESL098) or exemption from reading requirement by
placement testing or enrollment in an integrated course.
For additional information and/or a course syllabus contact
CITDepartment@bhcc.mass.edu.

BT LEC MW11:30a.m.-3:05p.m. D101 H Delta
B2 LEC TTH8:00a.m.-11:35a.m. D117 TBA
J1 LEC  MW5:00p.m.-8:35p.m. D117 TBA
J2 LEC T,TH4:00 p.m.-7:35p.m. D117 TBA
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Computer Media
Technology

Session |
CMT-111 HTML & Dreamweaver 3 credits

This course teaches the student the principles and concepts of
designing and creating WEB pages in an HTML format. The
course is designed to expose the student to the constructs of
HTML tags, the attribute modification of HTML tags, the
incorporation of CSS tags, CSS pseudo tags, dynamic effects
using styles, and class assignments. Additionally, the course
will teach the student the utilization of graphics and dynamic
graphics used in Web design. Also inc%uded will be content
presentation control via HTML tables, HTML layers, and
HTML frames. The course will explore the requirements,
tools and controls used in WEB page development by
lecture, in-class practical exercises, and home study exercises.
The course will also teach the student to create WEB sites
using Dreamweaver as a state-of-the-art web authoring tool
to enable rapid deployment of WEB development projects.

A1 LEC T7TH9:00a.m.-12:35p.m. D115 TBA
LC  SLF 1 hour per credit attendance is required
Arrange hours in the CSDL E235 CSDL Staff
Class meets 06/04/12-08/09/12
WB WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12
Bridge Session
CMT-121 Maya Foundations 3 credits

This course will present the principles of designing gaming
and computer simulation using the same Autodesk Maya
techniques and principles as were used in the Sony Pictures
feature film “Open Season”. The course will cover the
fundamentals of three dimensional (3D) object creation,
3D object shading, shape texturing, scene and object
lighting, and simple animations. Prerequisite: Writing Skills
II' (ENG095) or placement and Academic Reading III
(ESL098) or Reading Skills IT (RDG095) or placement.

BD1T LEC MW9:00am.-11:45a.m. D115 TBA

Criminal Justice

Session |

CRJ-101 Introduction to Criminal Justice 3 credits
A survey of the history, development and the role of American
Criminal Justice System are presented. Included are the
organizations and jurisdictions of the various agencies, a
review of the court process, professional orientation, and the
current trends in the criminal justice system. The course will
offer students the ability to use state of the art technology
and interactive instruction. It stresses the application of
knowledge learned to real-life situations. Ethical behavior
issues will be raised and students will develop strategies
to set boundaries, understand differences among people,
develop professional codes of conduct and behavior, and
develop a professional moral code of conduct. The course
fulfills the Learning Community Seminar requirement
for students in AS Criminal Justice. Prerequisites: Writing
Skills 1T (ENG095) or placement and Academic Reading
IIT (ESL098) or Reading Skills IT (RDG095) or placement.

A1 SEM TTH1:00 p.m.-4:35 p.m. B125 TBA
WB WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12
CRJ-102 Delinquency, Adjudication
and Correction 3 credits

This course examines the causative factors in the development
of youthful offenders, the civil and new criminal procedures
used in juvenile court, and the history of the development of
the juvenile courts and juvenile justice. The course presents
an overview of the institutional response to the problems
of juvenile delinquency, along with status offenders, gender
specific offenders, special needs offenders and a focus on
dependent/neglected and abused children. It emphasizes
the police, court, correctional, and child protective agencies
that process young offenders. Prerequisites: Writing Skills
IT (ENG095) or placement and Academic Reading III
(ESL098) or Reading Skills II (RDG095) or placement.

¢y |

WB WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12

CRJ-103  Criminal Law 3 credits
This course examines the substantive law of crimes including
the general and social parts of criminal law; classification
of crimes against persons, property, and the public welfare;
nature of crime; criminal liability; elements of crimes; and
jurisdiction. Through case studies, the course emphasizes
matters affecting law enforcement. Prerequisites: Writing
Skills IT (ENG095) or placement and Academic Reading
III (ESL098) or Reading Skills IT (RDG095) or placement.

A1 LEC MW 93:00a.m.-12:35p.m. B113 TBA
WB WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12
CRJ106 Principles of
Security Management 3 credits

‘This survey course covers the organization and administration
of security and loss prevention programs in industry,
business, and government. The course emphasizes the
protection of assets, personnel and facilities, and the concept
of risk management. It focuses on physical security methods,
the development and implementation f security policies and
procedures, and the use of security officers. Prerequisites:
Wring skills I (ENG095) or placement and Academic
Reading IIT (ESL 098) or Reading Skills IT (RDG095) or

placement.
Al LEC TTH9:00a.m.-12:35p.m.

CRJ-107 Introduction to Corrections 3 credits
This survey course covers the correctional process from arrest
to probation or parole. The course provides students with
an understanding of corrections as an essential component
in the criminal justice system and gives an orientation
to current correctional concepts and various correctional
institutions. Prerequisites: Writing Skills II (ENG095) or
placement and Academic Reading III (ESL098) or Reading
Skills IT (RDG095) or placement.

WB WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12

CRJ-145 Cyber Crime in Today's Society 3 credits
This course will focus on the issues, trends and problems
associated with crimes perpetrated over the Internet or
other telecommunications networks. This course will discuss
crimes ranging from embezzlement to auction fraud and
social engineering to digital warfare and cyber terrorism.
Investigative techniques and issues will also be presented.
Prerequisites: Writing Skills II (ENG095) and Academic
Reading III (ESL098) and Reading Skills IT (RDG095).

WB WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12

Management for

Criminal Justice 3 credits
This course presents the principles of administration and
management of criminal justice agencies. It examines
organizational structure, responsibilities, and the
interrelationships of administrative, line, and staff services
in police, security, court, and correctional facilities.
Prerequisites: Introduction to Criminal Justice (CRJ101) or
Criminal Law (CRJ103) or instructor approval.

WB WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess.

Class meets 06/04/12-08/23/12

M105A TBA

CRJ-201

CRJ-202 Evidence and Court Procedures 3 credits
This course covers rules of evidence in law enforcement
procedures from investigations to courtroom hearings. It
examines burden of proof, judicial notice, and admissibility
of testimonial and documentary evidence, relevancy,
materiality, and competency. The course analyzes state and
federal court cases as well as trial techniques and presentation
of evidence. Prerequisites: Introduction to Criminal Justice
(CRJ101) and Criminal Law (CRJ103) or instructor approval.

Al LEC TTH9:00a.m.-12:35p.m. B113 TBA
CRJ-212 Community Corrections 3 credits

This survey course covers the history, development, trends,
and role of the community-based correction program in

the American criminal justice system. The course includes
therapeutic, support, and supervision programs for offenders.
It examines pretrial release, detainment, and community
services, as well as innovative programs. Students must make
site visits. Prerequisite: Criminal Law (CRJ103).

WB WEB For username and password, go to

www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12

CRJ-220 Policing in a Democratic Society 3 credits
This course covers an introduction to the philosophy and
techniques of contemporary policing including the history,
traditions, and social developments that have resulted in
the present system. The course emphasizes the effects
of economics, social developments, and Supreme Court
decisions on the evolution of the modern system. Discussion
focuses on police accountability and the measurement
of effectiveness of operations. The course traces the shift
from technological policing to community and problem
solving policing. Prerequisites: Introduction to Criminal

Justice (CRJ101) and Criminal Law (CRJ103) or instructor

approval.
C1  LEC TTH6:00p.m.-9:35p.m. B113 TBA
CRJ-299 Criminal Justice Internship 3 credits

Students work 150 hours in a criminal justice facility,
probation department, juvenile detention center, or house
of corrections, as assigned by the contract advisor. Students
work under an assigned criminal justice professional,
participate actively in the preparation of pre-sentence
reports, and conduct intake and post conviction interviews.
Students learn how to perform record checks and prepare
probation recommendations, etc. Students work on inmate
classification, work release programs, and in educational
settings. Students may assist counselors and other staff,
depending upon the type of facility to which the student is
assigned. Through active participation in online functions
of the criminal justice agency, students gain knowledge
and understanding. The contract advisor and the assigned
criminal justice official evaluate students” work. Students
meet bi-weekly with their advisors to prepare papers and
work on related projects. Students are responsible for
following all guidelines in the BHCC Internship Handbook.

Prerequisite: Permission of the instructor.
A1 LEC

CRJ-519 StreetLaw 3 credits
This course introduces students to fundamental criminal
law and constitutional law principles and provides a
platform for guided discussions of important public policy
issues concerning crime, discrimination, healthcare, and
immigration. The course uses case studies, simulated legal
exercises, small group exercises and analytical thought
problems to develop higher level thinking skills that prepare
students for other course work in criminal justice, law,
sociology and history and government.

Days and times to be arranged TBA

Al LEC  T.TH 1:00 p.m.-4:35 p.m. B126 TBA
Early Childhood
Education
Session |
ECE-102 Issuesin

Early Childhood Education 3 credits

This course is the study of early childhood education
programs. This course includes the history of child care,
regulation, types of programs and current trends and issues
in early care and education. The needs of children and
families and components of quality programs with emphasis
on social, political and economic influences on professional
issues and career opportunities in the field are covered.
Prerequisites: Grade of C or better in Academic Reading I1T
(ESL098) and Academic Writing III (ESL099) or Reading
Skills II (RDG095) and Writing Skills I (ENG090) or
exemption from reading and writing requirements by
placement testing.

AT LEC TW8:30a.m.-12:05p.m. B114 TBA
ECE-103 Child Growth/Development T} 3 credits

This course covers the normal development of children
through the age of twelve with emphasis on the physical,




cognitive, social, and emotional components of development
of the infant, toddler, preschool, and school age child. The
course meets Department of Early Education and Care
guidelines for child growth and development. Prerequisites:
Grade of C or better in Academic Reading IIT (ESL098)
and Academic Writing III (ESL099) or Reading Skills 1T
(RDG095) and Writing Skills I (ENG090) or exemption

from reading and writing requirements by placement testing.

C1  LEC M,T6:00p.m.-9:35 p.m. B114 TBA
LC  SLF 1 hour per credit attendance is required
Arrange hours in the CSDL E235 CSDL Staff
Class meets 06/04/12-08/09/12
ECE-104 Curriculumin
Early Childhood Education R 3 credits

This course is the study of early childhood education
programs with emphasis on curriculum development in areas
such as art, music, science, literature, math, language arts,
and dramatic play. Prerequisite: Child Growth/Development
(ECE103).

Al LEC M., 1:00 p.m.-4:35 p.m. TBA

ECE-106 Program Environments 3 credits
This course covers the study of setting up and maintaining
a program environment with emphasis on health and
safety concerns, nutritional considerations, space utilization,
equipment needs, and material usage. Prerequisites: Grade of
Cor better in Academic Reading I1I (ESL098) and Academic
Writing ITT (ESL099) or Reading Skills I (RDG095) and
Writing Skills I (ENG090) or exemption from reading and

writing requirements by placement testing.
€1 LEC WTHG6:00p.m.-9:35 p.m. B114

ECE-117 Observation/Recording Behavior3 credits
This course is the study of observing and recording behavior
of children with emphasis on child study in all areas of
development using a variety of observational tools and
recording techniques with children from birth to age twelve.

Prerequisite: Child Growth/Development (ECE103).

B114

TBA

A1 LEC W.,TH 1:00 p.m.-4:35 p.m. B114 TBA
Session Il
ECE-101 Guidance and Discipline 3 credits

This course covers the study of effective communication in
guiding behavior. The course emphasizes techniques that help
children build positive self-concepts and individual strengths
within the context of appropriate limits and discipline.

Prerequisite: Child Growth/Development (ECE103).
J1 LEC  M,T6:00p.m.-9:35p.m. B114 TBA

ECE-103 Child Growth & Development R} 3 credits
This course covers the normal development of children
through the age of twelve with emphasis on the physical,
cognitive, social, and emotional components of development
of the infant, toddler, preschool, and school age child. The
course meets Department of Early Education and Care
guidelines for child growth and development. Prerequisites:
Grade of C or better in Academic Reading III (ESL098)
and Academic Writing III (ESL099) or Reading Skills IT
(RDG095) and Writing Skills I (ENG090) or exemption

from reading and writing requirements by placement testing.

BT LEC W[TH1.00p.m.-4:35p.m. B114 TBA
ECE-111  Special Needs Child
Early Childhood 3 credits

This course covers the study of children with physical, social,
emotional and/or cognitive disabilities with emphasis on
techniques for mainstreaming and inclusion of these children
into existing early childhoodg programs. Prerequisites: Child
Growth/Development (ECE103) plus three (3) ECE courses
or equivalent.

B1HB HYB F9:00a.m.-12:35 p.m. B114 TBA
Web component required

Economics

Session |

EC0-201 Macroeconomics 3 credits

This course covers an introduction to the American economy.
Topics include: scarcity, opportunity cost and the production
possibility curve, unemployment, inflation, GDP and related
aggregates, economic growth, classical Keynesian models of

COURSE DESCRIPTIONS

& Section Listings

income and employment determination, government policies
for full employment and price stability, and money and the
banking system. The course meets General Education “World
View” Requirement Area 3. Prerequisites: Fundamentals
of Algebra (MAT094) and Reading Skills IT (RDG095) or

placements.

Al LEC MW9:00a.m.-12:35p.m. B134 M Sheehan

€1 LEC MW5:30p.m.-9:05p.m. B134 R Wakefield

WB WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess. M Sheehan
Class meets 06/04/12-08/23/12

ECO-202 Microeconomics 3 credits

This course covers an introduction to the market system. It
covers basic demand and supply analysis, theory of consumer
choice, demand and supply elasticity, long run and short
run cost curves, and price and output determination under
different market structures, such as perfect competition,
monopoly and monopolistic competition. The course
applies microeconomic principles for analyzing government
regulations. The course meets General Education “World
View” Requirement Area 3. Prerequisites: Fundamentals
of Algebra (MAT094) and Reading Skills II (RDG095) or

placements.

C1 LEC TTH6:00p.m.-3:35p.m. B337 G Porter
WB WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12
Session Il
EC0-202 Microeconomics 3 credits

This course covers an introduction to the market system. It
covers basic demand and supply analysis, theory of consumer
choice, demand and supply elasticity, long run and short
run cost curves, and price and output determination under
different market structures, such as perfect competition,
monopoly and monopolistic competition. The course
applies microeconomic principles for analyzing government
regulations. The course meets General Education “World
View” Requirement Area 3. Prerequisites: Fundamentals
of Algebra (MAT094) and Reading Skills II (RDG095) or

placements.

B1 LEC T,TH9:00a.m.-12:35p.m. D212 G Brooker
J1 LEC MW5:30 p.m.-9:05 p.m. D21 C Chow
Education
Session Il
EDU-101 Introduction and Foundations

of Education 3 credits

This course is designed for students interested in entering
the teaching profession with children K-12. Principles,
History, philosophy, functions of the school, policies,
and current trends are included. Field experiences in area
schools are required. The course is best suited for those
with A.A. in Education major, but others are welcome to
enroll. Prerequisite: Successful completion of ENG095 and
RDG095 with a grade of C or better or exemption from
reading and writing requirements by placement testing.

BT LEC WTH8:30a.m.-12:05 p.m. B114

Emergency Medical
Technician (EMT)

Bridge Session

EMT-103 Emergency Medical Technician 7 credits
This course covers the rendering of emergency care to the
sick and injured promptly and efficiently. It conforms to the
EMT-B national standard curriculum, as adopted by the
Commonwealth of Massachusetts, and is a prerequisite for
taking the state EMT Exam. Students are responsible for
taking the certification examination for EMT. Additional
expenses may include supplies, equipment, and/or uniforms.

TBA

F5 LEC M,W6:00 p.m.-10:00 p.m. B08 TBA
Class meets at the Chelsea Campus
F6  LEC T,TH6:00 p.m.-10:00 p.m. B08 TBA

Class meets at the Chelsea Campus

English

Session |

ENG-090 Writing Skills | 3 credits
The first part of a two-semester basic writing sequence,
this course develops writing skills needed to begin work in
the College Writing program. The course places primary
emphasis on the development of good sentence writing skills
through frequent practice. Such practice may take the form
of writing journals, paragraphs, and short essays. Faculty
provide attention to difficulties with grammar, punctuation,
and spelling primarily on an individual basis. The course
does not satisfy any part of the College Writing requirement
for graduation. Placement is determined by assessment
testing or faculty referral. Upon completion of Writing Skills
I (ENG090) with a grade of C or better, students enroll in
Writing Skills IT (ENG095).

LC  SLF 1 hour per credit attendance is required
Arrange hours in the CSDL E235 CSDL Staff
Class meets 06/04/12-08/09/12

ENG-095 Writing Skills Il 3 credits

This course develops language skills needed to communicate
effectively in college study, in the professions, and in the
business world. The course includes sentence formation,
applied grammar, spelling, mechanics, and paragraph
development. Note: Students must pass the Basic Writing
Competency Exam in order to receive a passing grade for
this course. The course does not satisfy the college writing
requirement for graduation. Prerequisite: Grade of C or
better in Writing Skills I (ENG090) or placement.

Al LEC MW8:00a.m.-11:35a.m. D119 C Duda
A2 LEC MW9:00a.m.-12:35p.m. B131 B Morrison
A3 LEC TTH9:00a.m.-12:35p.m. B125 B Morrison
A4 LEC TTH8:30a.m.-12:05p.m. B104 TBA
A5 LEC MW 93:00a.m.-12:35 p.m. B337 R Gormley
C1 LEC MWG6:00p.m.-9:35p.m. B222  KarlaOdenwald
F1 LEC T,TH6:00 p.m.-9:35 p.m. 203 T Mahoney
Class meets at the Chelsea Campus
LC  SLF 1 hour per credit attendance is required
Arrange hours in the CSDL E235 CSDL Staff
Class meets 06/04/12-08/09/12
WB WEB For username and password, go to
www.bhcc.mass.edu/mycourseaccess.
Class meets 06/04/12-08/23/12
ENG-111 College Writing | 3 credits

This course emphasizes writing as a process, from planning
and drafting through revising and editing. Using personal
experience, readings, and other sources, students write
unified, coherent, well- developed essays and practice
paraphrasing, summarizing, and using sources responsibly.
To be eligible to take College Writing II, students must pass
the College Writing Exam and earn a grade of C or better for
this course. The course meets General Education “College
Writing” Requirement Area 1. Prerequisite: Grade of C or
better in Writing Skills IT (ENG095) and Academic Reading
11T (ESL098) or Reading Skills IT (RDG095) or placement.

Al LEC MW8:00a.m.-11:35a.m. D211 TBA
A2 LEC TTH8:00a.m.-11:35a.m. B126 JKordalewski
A3 LEC TTH9:00a.m.-12:35p.m. D119 TBA
A4 LEC MW9:00a.m.-12:35p.m. B104  JKordalewski
A5 LEC MW 12:00 p.m.-3:35 p.m. B108 C Duda
A6 LEC MW9:00a.m.-12:35p.m. B224 TBA
C1 LEC MW6:00p.m.-9:35p.m. B127 E Sullivan
C2 LEC TTH6:00